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Message Text 


UNCLASSIFIED 

PAGE 01 SAN JO 03427 01 OF 03 132001Z 

73 

ACTION DRC-01 

INFO OCT-01 ARA-10 ISO-OO L-03 OPR-02 OMB-01 A-01 SCSE-00 

SCA-01 PPTE-00 SY-05 MMO-04 VOE-OO EB-07 ST-01 PER-03 

FSE-00 /040W 

055848 

R 131806Z AUG 75 
FM AMEMBASSY SAN JOSE 
TO SECSTATE WASHDC 1 148 

UNCLAS SECTION 1 OF 3 SAN JOSE 3427 

E.O. 11652: N/A 
TAGS: AINF, OGEN 

SUBJECT: IMPLEMENTATION OF THE PRIVACY ACT OF 1974 
REFERENCE: STATE 172353; STATE 179745 

AS REQUESTED LISTED ARE FILES MAINTAINED UNDER DEPARTMENT 
OF STATE JURISDICTION. MAJORITY OF INFO IS PROBABLY CONTAINED 
IN WASHINGTON FILES. JAO ADMINISTRATIVE FILES ARE COUNTED AS 
DEPARTMENT OF STATE. FILES ARE REPORTED BY SYSTEM MANAGERS. 

CONSULAR SECTION 

I. REGISTRATION OF U.S. CITIZENS. 

H. NAMES OF U.S. CITIZENS WHO HAVE BEEN ISSUED PASSPORTS 
OR HAVE APPLIED TO BE REGISTERED AS RESIDENTS OF CONSULAR 
DISTRICT, AND LOOKOUT CARDS FURNISHED BY THE DEPARTMENT. 

IH. CONTAINS PASSPORT DETAILS, PLACE AND DATE OF BIRTH, NEXT 
OF KIN, EMERGENCY ADDRESS, AND PHOTO. 

IV. AUTHORITY: 8 FAM 260. 

V. AVAILABLE ON REQUEST ONLY, TO OTHER AGENCIES OF THE U.S. 
GOVERNMENT UPON APPROVAL OF PRINCIPAL OFFICER OR PRINCIPAL 
UNCLASSIFIED 

UNCLASSIFIED 
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CONSULAR OFFICER, FOR OFFICIAL USE. 
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VI. RECORDS MAINTAINED ON PASSPORT AND NATIONALITY CARDS 
(FS-558), INDEXED BY NAME, STORED IN BARLOCK CABINET, AVAILABLE 
TO AUTHORIZED CONSULAR PERSONNEL, RETAINED FOR 5 YEARS. 

VII. SYSTEM MANAGER: CONSULAR SECTION CHIEF. 

(ABOVE INFORMATION ON FILE IN THE DEPARTMENT). 

I. REGISTRATION OF U.S. CITIZENS TEMPORARILY IN CONSULAR DISTRICT. 

H. NAMES OF U.S. CITIZENS WHO REQUEST TO BE REGISTERED AS BEING 
TEMPORARILY PRESENT IN CONSULAR DISTRICT. 

in. CONTAINS PASSPORT DETAILS, LOCAL ADDRESS, EMERGENCY ADDRESS, 
LENGTH OF ANTICIPATED STAY. 

IV. AUTHORITY: 8 FAM 260. 

V. PRIMARILY FOR PROTECTION AND WELFARE USES. AVAILABLE TO OTHER 

U. S. GOVERNMENT AGENCIES ON REQUEST UPON APPROVAL OF PRINCIPAL 
OFFICER OR PRINCIPAL COUNSULAR OFFICER, FOR OFFICIAL USE. 

VI. MAINTAINED ON 3" X 5" CARDS, INDEXED BY NAME, STORED IN BAR- 

LOCK CABINET, AVAILABLE TO AUTHORIZED CONSULAR PERSONNEL, RETAINED 
FOR DURATION OF INDIVIDUAL'S STAY. 

VII. SYSTEM MANAGER: CONSULAR CHIEF OFFICER. 

I. ARRESTS. 

H. NAMES OF U.S. CITIZENS ARRESTED IN CONSULAR DISTRICT. 

HI. CONTAINS PASSPORT DETAILS, NEXT-OF-KIN, COMMUNICATIONS 
WITH NOK, CHARGES, SENTENCE OR DISPOSITION OF CASE, VISITS TO 
AND ASSISTANCE BY CONSULAR STAFF, AND OTHER INFORMATION 
APPROPRIATE TO CASE. 

IV. AUTHORITY: 7 FAM 350. 

UNCLASSIFIED 

UNCLASSIFIED 
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V. AVAILABLE ON REQUEST ONLY TO OTHER U.S. GOVERNMENT AGENTS 
UPON APPROVAL OF PRINCIPAL OFFICER OR PRINCIPAL CONSULAR OFFICER, 

FOR OFFICIAL USE. 

VI. RECORDS MAINTAINED BY NAME IN FILE FOLDERS IN BARLOCK CABINET 
AVAILABLE TO AUTHORIZED STAFF. 

VII. SYSTEM MANAGER: CONSULAR SECTION CHIEF 
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VIII. SOURCES: LOCAL OFFICIALS, ATTORNEYS, DETAINEE'S FAMILY, OR 
OTHER CONCERNED PERSONS. 

I. PROTECTION AND WELFARE 

H. NAMES OF U.S. CITIZENS WHO HAVE APPLIED FOR EMERGENCY LOANS 
FOR TRAVEL TO U.S. 

HI. CONTAINS PASSPORT DETAILS, NEXT-OF-KIN, AND/OR OTHER RELATIVES, 
EMPLOYMENT DATA, REAL AND PERSONAL PROPERTY OWNERSHIP, FINANCIAL 
RESOURCES, AND INCOME. 

IV. AUTHORITY: 7 FAM 423. 

V. RELEASED TO OTHER U.S. GOVERNMENT AGENCIES ON REQUEST 

UPON APPROVAL OF PRINCIPAL OFFICER OR PRINCIPAL CONSULAR OFFICER, 

FOR OFFICIAL USE. 

VI. MAINTAINED IN FILE FOLDERS IN BARLOCK CABINET, INDEXED BY 
NAME, RETAINED FOR ONE YEAR. 

VII. SYSTEM MANAGER: CONSULAR SECTION CHIEF. 

VIII. OTHER SOURCES: LOCAL GOVERNMENT OFFICIALS, ATTORNEYS, 

RELATIVES, OR OTHER CONCERNED PERSONS. 

I. DEATHS AND ESTATES. 

n. NAMES OF U.S. CITIZENS WHO HAVE DIED IN CONSULAR DISTRICT. 

HI. CONTAINS COPIES OF REPORT OF THE DEATH OF AN AMERICAN 
CITIZEN (FORM FS-192), CONSULAR MORTUARY CERTIFICATE, DEATH 
UNCLASSIFIED 

UNCLASSIFIED 
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CERTIFICATE, INVENTORY OF EFFECTS, STATEMENT OF ACCOUNT, VOUCHERS 
AND RELATED COMMUNICATIONS, PASSPORT DETAILS, NEXT-OF-KIN. 

IV. AUTHORITY: 7 FAM 440. 

V. FORM FS-192 ROUTINELY RELEASED TO SSA, VA, CIVIL SERVICE 
COMMISSION OR OTHER U.S. GOVERNMENT FROM WHOM INDIVIDUAL WAS 
RECEIVING PENSION OR SERVICE. 

VI. MAINTAINED BY NAME IN FI E F. FOLDERS IN BARLOCK CABINET, AVAIL- 
ABLE TO AUTHORIZED CONSULAR PERSONNEL, RETAINED FOR 5 YEARS. 

VII. SYSTEM MANAGER: CONSULAR SECTION CHIEF. 

VIII. OTHER SOURCES: LOCAL GOVERNMENT OFFICIALS, ATTORNEYS, RELATIVES 
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OR OTHER CONCERNED PERSONS. 

I. LOSS OF NATIONALITY. 

H. NAMES OF CITIZENS WHO HAVE RENOUNCED OR LOST U.S. CITIZENSHIP. 

IE. CONTAINS PASSPORT DETAILS, SECTION OF LAW UNDER WHICH LOSS 
OCCURRED. OATH OF RENUNCIATION WHERE APPLICABLE, COMMUNICATIONS 
TO AND FROM LOCAL GOVERNMENT OFFICIALS. 

IV. AUTHORITY: 8 FAM 220. 

V. AVAILABLE UPON REQUEST ONLY TO OTHER U.S. GOVERNMENT AGENCIES 
UPON APPROVAL OF PRINCIPAL OFFICER OR PRINCIPAL CONSULAR OFFICER, 
FOR OFFICIAL USE. 

VI. RECORDS MAINTAINED IN FILE FOLDERS, STORED IN BARLOCK CABINET, 
AVAILABLE TO AUTHORIZED CONSULAR PERSONNEL, INDEXED BY NAME. 

VII. SYSTEM MANAGER: CONSULAR SECTION CHIEF. 

VIII. SOURCES: SEE III ABOVE. 


UNCLASSIFIED 


NNN 

UNCLASSIFIED 
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73 

ACTION DRC-01 

INFO OCT-01 ARA-10 ISO-OO L-03 OPR-02 OMB-01 A-01 SCSE-00 

SCA-01 PPTE-00 SY-05 MMO-04 VOE-OO EB-07 ST-01 PER-03 

FSE-00 /040W 

055693 

R 131806Z AUG 75 
FM AMEMBASSY SAN JOSE 
TO SECSTATE WASHDC 1 149 

UNCLAS SECTION 2 OF 3 SAN JOSE 3427 

I. VETERANS SERVICES. 

H. NAMES OF U.S. CITIZENS AND ALIENS WHO ARE APPLICANTS FOR OR 
ARE RECIPIENTS OF VETERANS ADMINISTRATION BENEFITS AND SERVICES. 
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in. CONTAINS COMMUNICATIONS TO AND FROM VA AND OTHER U.S. GOVERN- 
MENT AGENCIES, PRIVATE INDIVIDUALS AND LOCAL GOVERNMENT OFFICIALS 
CONCERNING CHECKS, PHYSICAL EXAMINATION AND OTHER MATTERS PERTAIN- 
ING TO VA BENEFITS AND SERVICES. ALSO CHECK DELIVERY RECORDS. 

IV. AUTHORITY: 7 FAM 210. 

V. RELEASED TO OTHER U.S. GOVERNMENT AGENCIES ON REQUEST UPON 
APPROVAL OF PRINCIPAL OFFICER OR PRINCIPAL CONSULAR OFFICER, FOR 
OFFICIAL USE. 

VI. MAINTAINED BY NAME IN FILE FOLDERS IN BARLOCK CABINET, AVAILABLE 
TO AQFHORIZED CONSULAR PERSONNEL, RETAINED FOR ONE YEAR. 

VH. SYSTEM MANAGER: CONSULAR SECTION CHIEF. 

VIII. SOURCES: SEE III ABOVE. 

I. FEDERAL BENEFITS AND SERVICE CASES. 

H. NAMES OF U.S. CITIZENS AND ALIENS WHO ARE APPLICANTS FOR OR ARE 
UNCLASSIFIED 

UNCLASSIFIED 
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RECIPIENTS OF FEDERAL BENEFITS AND SERVICES. 

HI. CONTAINS COMMUNICATIONS TO AND FROM SSA AND OTHER U.S. 
GOVERNMENT AGENCIES (EXCEPT VA), PRIVATE INDIVIDUALS AND LOCAL 
GOVERNMENT OFFICIALS CONCERNING CHECKS, PHYSICAL EXAMINATIONS AND 
OTHER MATTERS PERTAINING TO FEDERAL BENEFITS AND SERVICES. ALSO 
CHECK DELIVERY RECORDS. 

IV. AUTHORITY: 7 FAM 200. 

V. RELEASED TO OTHER U.S. GOVERNMENT AGENCIES ON REQUEST UPON 
APPROVAL OF PRINCIPAL OFFICER OR PRINCIPAL CONSULAR OFFICER FOR OFFI- 
CIAL USE. 

VI. MAINTAINED BY NAME IN FILE FOLDERS IN BARLOCK CABINET, AVAILABLE 
TO AUTHORIZED PERSONNEL, RETAINED FOR 3 YEARS. 

VII. SYSTEM MANAGER: CONSULAR SECTION CHIEF. 

VIII. SOURCES: SEE III ABOVE. 

I. MANDATORY IMMIGRANT VISA REFUSALS UNDER SECTION 212(A) OF 

THE IMMIGRATION AND NATIONALITY ACT AS AMENDED, OR THE CORRESPOND- 
ING SECTIONS OF PRIOR LEGISLATION. 

H. INCLUDEUU NAMES OF IMMIGRANT VISA APPLICANTS WHO WERE REFUSED 


Margaret P. Grafeld Declassified/Released US Department of State EO Systematic Review 06 JUL 2006 



Margaret P. Grafeld Declassified/Released US Department of State EO Systematic Review 06 JUL 2006 


AN IMMIGRANT VISA BASED ON ONE OF THE ABOVE SECTIONS OF THE 
IMMIGRATION AND NATIONALITY ACT AND LATER OBTAINED A WAIVER OF THE 
GROUNDS OF INELIGIBILITY AND ENTERED THE UNITED STATES AS AN ALIEN 
LAWFULLY ADMITTED FOR PERMANENT RESIDENCE. 

HI. CONTAINS REASONS FOR REFUSALS OF THE IMMIGRANT VISAS AND 
SUPPORTING DOCUMENTATION FOR THE REFUSALS, COPIES OF THE DOCUMENTS 
THAT THESE FORMER IMMIGRANT VISA APPLICANTS PRESENTED IN SUPPORT OF 
THEIR APPLICATIONS AND INFORMATION BEARING ON THE APPLICATIONS THAT 
WAS MADE KNOWN TO THE CONSULAR SECTION OF THE EMBASSY. 

IV. AUTHORITY. IMMIGRATION AND NATIONALITY ACT AS AMENDED AND 
SECTION 22, CODE OF FEDERAL REGULATIONS. 

V. AVAILABLE ON REQUEST TO OTHER GOVERNMENT AGENCIES UPON APPROVAL 
UNCLASSIFIED 

UNCLASSIFIED 
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OF PRINCIPAL OFFICER OR PRINCIPAL CONSULAR OFFICER. 

VI. RECORDS ARE STORED IN INDIVIDUAL FILES IN BARLOCK CABINETS. INDEX 

ED BY NAME AVAILABLE ONLY TO AUTHORIZED CONSULAR PERSONNEL AND 
ARE RETAINED INDEFINITELY. 

VII. SYSTEMS MANGER: CONSULAR SECTION CHIEF. 

VIII. OTHER SOURCES: OTHER CONSULAR POSTS, DEA, POLICE (U.S. AND 
OTHER) AND THE IMMIGRATION AND NATURALIZATION SERVICE. 


I. CONSOLIDATED VISA CARD FILE. 

H. INCLUDES NAMES, DATES, PLACES OF BIRTH, AND SECTION OF LAW 
UNDER WHICH AN IMMIGRANT VISA APPLICANT IS REFUSED AND THEN LATER 
ISSUED AN IMMIGRANT VISA. 

HI. CONTAINS NAMES, DATES, AND PLACES OF BIRTH (ON 3X5) CARDS OF 
SUCCESSFUL IMMIGRANT VISA APPLICANTS AND INDICATES IF THE 
VISA APPLICANT HAS A FILE UNDER THE MANDATORY REFUSAL CATEGORIES 
OF THE IMMIGRATION AND NATIONALITY ACT. 

IV. AUTHORITY: REGULATIONS PURSUANT TO THE IMMIGRATION AND 
NATIONALITY ACT AS AMENDED AND REGULATIONS CONTAINED IN THE FOREIGN 
AFFAIRS MANUAL. 

V. IS USED AS A GUIDE TO THE IMMIGRANT VISAS-ISSUED FILE AND THE 
MANDATORY REFUSAL FILE. 

VI. MAINTAINED AS CARDS (3X5), INDEXED BY NAME, AVAILABLE ONLY 
TO AUTHORIZED CONSULAR PERSONNEL, RETAINED FOR ONE YEAR. 
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VII. SYSTEMS MANAGER: CONSULAR SECTION CHIEF. 

VIII. OTHER SOURCES: OTHER CONSULAR POSTS, DEA, POLICE (U.S. AND 
OTHER) AND THE IMMIGRATION AND NATURALIZATION SERVICE. 

I. IMMIGRANT VISAS ISSUED FILE 

UNCLASSIFIED 

UNCLASSIFIED 
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H. INCLUDES NAMES OF PERSONS TO WHOM IMMIGRANT VISAS HAVE 
BEEN ISSUED. 

in. CONTAINS COPIES OF PERSONAL DOCUMENTS AND FINANCIAL 
EVIDENCE SUBMITTED IN SUPPORT OF AN IMMIGRANT VISA APPLICATION 
OF THOSE PERSONS WHO WERE ISSUED IMMIGRANT VISAS. 

IV. AUTHORITY: REGULATION PURSUANT TO THE IMMIGRATION AND 
NATIONALITY ACT AS AMENDED AND THE FOREIGN AFFAIRS MANUAL. 

V. USED AS A RECORD OF IMMIGRANT VISAS ISSUED. RETAINED FOR 
ONE YEAR. 

VI. RECORDS ARE STORED IN BUNDLES IN HARD COPY BY MONTH OF 
VISA ISSUANCE AND BY CATEGORY OF VISA, RETRIEVABLE BY REFERRING 
TO CONSOLIDATED CARD FILE FOR DATE OF ISSUANCE, AND RETAINED FOR 
ONE YEAR. ONLY AUTHORIZED CONSULAR PERSONNEL HAVE ACCESS TO 
THEM. 

VII. SYSTEMS MANAGER: CONSULAR SECTION CHIEF. 

VIII. OTHER SOURCES: OTHER CONSULAR POSTS, DEA, POLICE (U.S. 

AND OTHER) AND THE IMMIGRATION AND NATURALIZATION SERVICE. 

I. SPECIAL FILES. 

H. NAMES OF U.S. CITIZENS AND PERMANENT RESIDENT ALIENS WHO 
HAVE BEEN INVOLVED IN, OR CONNECTED WITH, FRAUDULENT SCHEMES, 
VIOLATIONS OF LAW, SELECTIVE SERVICE EVASION, AND FUGITIVES FROM 
JUSTICE. 

HI. CONTAINS CORRESPONDENCE TO AND FROM THE DEPARTMENT AND THE 
LEGAL ATTACHE AND MISCELLANEOUS MEMORANDA AND REPORTS PERTAINING 
TO ILLEGAL OR FRAUDULENT ACTIVITIES. 

IV. AUTHORITY: LEGAL ATTACHE REQUEST. 

V. INFORMATION MADE AVAILABLE TO THE DEPARTMENT, THE LEGAL 
ATTACHE, AND TO EMBASSY OFFICERS ON A NEED TO KNOW BASIS. 
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VI. STORED IN 3-WAY COMBINATION SAFE, UNDER CONTROL OF AUTHORIZED 
UNCLASSIFIED 

UNCLASSIFIED 
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U. S. CONSULAR PERSONNEL. 

VII. SYSTEMS MANAGER: CONSULAR SECTION CHIEF. 

VIII. SOURCES: SEE III ABOVE. 

POLITICAL SECTION 

I. ROBERT L. VESCO. 

H. NAMED SUBJECT AND PERSONS WITH CONNECTIONS TO VESCO 
CASE. 

in. FILE CONTAINS INFORMATION ON EXTRADITION AND OTHER LEGAL 
PROCEEDINGS IN VESCO CASE. FILE ALSO CONTAINS INVESTMENT AND 
BACKGROUND INFORMATION ON PERSONS CONNECTED WITH THE SAME CASE. 

IV. PURSUANT TO DEPARTMENT INSTRUCTIONS. 

V. IN ADDITION TO DEPARTMENT OF STATE PERSONNEL AT EMBASSY SAN 
JOSE, UPON REQUEST ON A SELECTIVE BASE WITH APPROVAL OF PRINCIPAL 
OFFICER OR CHIEF OF POLITICAL SECTION. 


UNCLASSIFIED 


NNN 

UNCLASSIFIED 
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ACTION DRC-01 

INFO OCT-01 ARA-10 ISO-OO L-03 OPR-02 OMB-01 A-01 SCSE-00 

SCA-01 PPTE-00 SY-05 MMO-04 VOE-OO EB-07 ST-01 PER-03 

FSE-00 /040W 

055844 

R 131806Z AUG 75 
FM AMEMBASSY SAN JOSE 
TO SECSTATE WASHDC 1 150 
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UNCLAS SECTION 3 OF 3 SAN JOSE 3427 

VI. RECORDS ARE MAINTAINED IN FILE FOLDERS. THEY ARE INDEXED 
BY INDICTMENTS, INVESTMENTS, PRESS MATERIALS, FINANCIAL ASPECTS, 
SUITS, GOVERNING STATUTES, LEGAL CONSISTATION, AND A CHRONOLOGICAL 
FILE. THE MATERIALS ARE STORED IN A SAFE WITH A THREE-WAY 
COMBINATION LOCK. STANDARD DETERMINATIONS ON THE RETENTION OF 
CLASSIFIED MATERIAL PER USG REGULATIONS GOVERN THE HANDLING 

AND THE DISPOSAL OF THIS MATERIAL. 

VII. SYSTEM MANAGER: CHIEF. POLITICAL SECTION. 

VIII. SOURCES: OTHER GOVERNMENT ENTITIES, U.S. COURTS, PUBLIC 
MEDIA, INDIVIDUALS. 

ECONOMIC/COMMERCIAL SECTION 

I. AMERICAN BUSINESSMEN IN COSTA RICA. 

H. ALPHABETICAL LISTING OF THE NAMES OF AMERICAN BUSINESSMEN IN 
COSTA RICA. 

IB. IN ADDITION TO THE NAME, EACH LISTING INCLUDES THE 
INDIVIDUAL'S TITLE AND THE NAME, ADDRESS AND TELEPHONE NUMBER 
OF FIRM. 

IV. AUTHORITY: 10 FAM 91 1 AND 912. 

UNCLASSIFIED 

UNCLASSIFIED 
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V. INFORMATION FROM THE LISTING IS PROVIDED TO OTHER USG AGENCIES, 
ON REQUEST, E.G. IN CONFIRMING AN ADDRESS OR TITLE, AND IS ALSO 
USED IN COMPILING INVITATION LISTS FOR OFFICIAL EMBASSY FUNCTIONS. 

VI. RECORDS ARE MAINTAINED ON 3X5 INDEX CARDS AND STORED IN AN 
APPROVED SECURITY CONTAINER IN 

THE OFFICE OF THE COMMERCIAL ATTACHE. 

CARDS ARE INDEXED BY NAME. INDIVIDUAL LISTINGS ARE MAINTAINED AS 
LONG AS THEY ARE CURRENT. 

VII. SYSTEM MANAGER: COMMERCIAL OFFICER. 

VIII. IN ADDITION TO INFORMATION SOLICITED FROM. OR VOLUNTARILY 
SUBMITTED BY, AN INDIVIDUAL AMERICAN BUSINESSMAN, PUBLIC SOURCES 
SUCH AS TELEPHONE DIRECTORS, ARE USED IN COMPILING INDIVIDUAL 
ENTRIES. 

GENERAL SERVICES SECTION 
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I. (1) PRIVATELY-OWNED VEHICLE. (2) HOUSEHOLD AND PERSONAL 
EFFECTS, UNACCOMPANIED BAGGAGE SHIPMENT, AIR AND SURFACE 
FREIGH. (3) RESIDENTIAL FURNITURE AND FURNISHING. (4) TRAVEL 
ORDERS AND GOVERNMENT TRANSPORTATION REQUESTS. (5) FOREIGN OFFICE 
NOTES FOR MULTIPLE ENTRIES AND EXITS. FOREIGN EMUSY VISA 
REQUESTS. 

E. EMPLOYEES OF U.S. GOVERNMENT AND CONTRACTORS. 

HI. NAME, MAKE, MODEL, SERIAL NUMBER, LICENSE PLATE OF 
AUTOMOBILE AND ITS OWNER. 

INFORMATION RELATED TO INCOMING AND OUTGOING SHIPMENTS OF HOUSE- 
HOLD AND PERSONAL EFFECTS, UNACCGVPANIED BAGGAGE, AIR & SURFACE 
FREIGHT SHIPMENTS. 

IV. POST REGULATIONS. 

V. STATE, AID, USIS, MILGP, FHWA, FAS, DEA EMPLOYEES AND 

OTHER GOVERNMENT AGENCIES PERSONNEL IN COSTA RICA. PRESENT AND 
ANTICIPATED USE IS TO SUPPLY INFORMATION ON THE STATUS OF THE 
INDIVIDUAL S PROPERTY, TRAVEL AND TRANSPORTATION, LOGISTIC 
UNCLASSIFIED 

UNCLASSIFIED 
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SUPPORT. 

VI. PAPER COPY, FILE FOLDERS. 

A. NAME, VEHICLE LICENSE NUMBER, SUBJECT MATTER. 

B. ALL ARE UNCLASSIFIED. NEVERTHELESS, INFORMATION IS ON A 
NEED TO KNOW BASIS. FILES ARE LOCKED AFTER HOURS. 

C. FILES ARE GENERALLY MAINTAINED ON A CALENDAR YEAR BASIS AND 
RETAINED IN ACCORDANCE WITH RECORDS MANAGEMENT REGULATIONS. 
WORKING FILES ARE GENERALLY DESTROYED TWO YEARS AFTER EMPLOYEE 
HAS DEPARTED POST. 

VII. ADMINISTRATIVE OFFICER AND GENERAL SERVICES OFFICER. 

VIII. EMPLOYEES, SHIPPING DOCUMENTS, TRAVEL AUTHORIZATIONS. 


BUDGET AND FISCAL SECTION 

I. INDIVIDUAL AMERICAN EMPLOYEES. 

H. AMERICAN EMPLOYEES. 

IH. TRAVEL VOUCHERS, 

TRAVEL AUTHORIZATIONS (INTERNATIONAL), 
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ALLOTMENT OF PAY, MEDICAL VOUCHERS, OM'S REGARDING THE PERSON, 
TELEGRAMS, APPOINTMENT AFFIDAVITS, WAGE AND TAX STATEMENTS, 
AIRPLANE TICKETS, ANNUAL STEP INCREASE. 

IV. POST REGULATIONS. 

V. USIS, PC, AGR, DEA, STATE. 

VI. FILE FOLDERS. BY NAME, THREE YEARS AFTER DEPARTURE 
DATE. 

VII. SYSTEM MANAGER: PERSONNEL/BUDGET AND FISCAL OFFICER. 

VIII. OFFICIAL FIOOEGM LANE 

UNCLASSIFIED 


NNN 
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